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PLANNER 

An opening for a Planner is available immediately at Southern Tier Central Regional Planning 

and Development Board.  Salary based upon qualifications and experience.   

 

The Planner is expected to:   

 Assist with the research and technical review (including evaluation, revising, and writing) 

of planning and zoning documents, including but not limited to comprehensive plans, 

zoning laws, site plan applications, subdivision applications, special use permits, and 

variance requests.  Provide data gathering, analysis and mapping for grant applications to 

support STC functions and to assist communities and organizations as directed.  Provide 

planning support to all departments in the agency as well as to the state and federal 

government, municipalities, agencies, and committees. 

 

Assist with environmental and water resources planning, including but not limited to: 

providing technical assistance to towns and villages, writing watershed management 

plans, developing educational resources, and completing SEQR reviews. 

 

Seek funding in the form of grants and contracts.  Write grant applications to support 

local and regional activities.  Meet with municipalities and agencies to advertise STC 

resources and obtain contractual work. 

 

 Work in a planning function with other departments as necessary, including but not 

limited to economic development, water resources, energy, transportation, 

telecommunications, and human services. 

 

 Update and maintain the organization’s website and web pages as they relate to current 

work.  

 

 Attend, facilitate, and make presentations to meetings of town and village boards, 

committees, and other groups as necessary. Expect periodic attendance at night meetings. 

 

 Assist in collection, analysis, and reporting of census and other data. 

 

 Perform work under the direct supervision of another planning professional. 

 

Applicants are requested to provide writing samples, publications, and project review samples if 

available. 

 

http://www.stcplanning.org/


Applicant must possess excellent oral and written communication skills.  Applicants must be 

proficient in a variety of computer programs including word processing and data management.  

Experience with ArcGIS, desktop publishing, web site construction, InDesign, PhotoShop, and 

similar programs is preferred. 

 

QUALIFICATIONS 

 

Open-Competitive: Either: 

 

 (a)  Graduation from a regionally-accredited or New York State registered college or 

university with a Master’s Degree in Planning, Geography, or a closely-related 

field; one year of experience is preferred; or 

 

 (b)  Graduation from a regionally-accredited or New York State registered college or 

university with a Master’s Degree in Public Administration, Environmental 

Studies, Architecture, Engineering, Landscape Architecture, or a closely-related 

field and one year of experience as a consultant or employee in the field of 

municipal, community, or regional planning; or related work; or 

 

 (c)  Graduation from a regionally-accredited or New York State registered college or 

university with a Bachelor’s Degree in Planning, Geography, Environmental 

Studies, Architecture, Engineering, Landscape Architecture, or a closely-related 

field and one year of experience as a consultant or employee in municipal, 

community, or regional planning or related work. 

 

 

 

Contact:  Send resume, cover letter and writing/project samples to:  

Marcia D. Weber, Executive Director 
jobstc@stny.rr.com  
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